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6 STEPS
Vivid will provide the forms discussed in this 

document to their students



FINGERPRINT 

INFO!!

IMPORTANT NOTE FOR 
ARKANSAS RESIDENTS: 

DO NOT have your 
fingerprints made until you 
receive an email from AREC 

authorizing you to do so.



In order to start the state and federal criminal background check process, the 
AREC will email you information on how to access the “Background Portal” to 

complete the Criminal Background Check (CBC) form and make an online 
payment for the background check fee. Your email address and DOB on this form 
must be legible as you will also use that info to access the “Background Portal”!

STEP 1:
Complete the AREC Application 

for Real Estate Examination
YOU WILL NEED TO:

1. COMPLETE THIS APPLICATION (you are highly 
encouraged to use the fillable pdf form that was 
emailed to you)

2. PRINT IT (do not sign it yet!)

3. HAVE IT NOTARIZED 
4. SIGN IT (you will sign in the presence of the notary)

Why complete it using the fillable pdf? 

You will be notified via email on how to access 
the Background Portal. If your handwriting 
isn’t legible for your email address and DOB, 
or, interpreted incorrectly, you might not 
receive the email that begins the “background 
check” process. Also, those two items are 
necessary to log into the portal to begin the 
criminal background check process.



DO NOT SIGN THE 
APPLICATION! 

YOU WILL SIGN IN FRONT 
OF THE NOTARY!



STEP 2:
Complete the AREC 
Background Check 

Acknowledgement Form 
(BCA)

This is your “acknowledgement” or 
acceptance to run the criminal 

background check.
(You are highly encouraged to use the fillable PDF 

form that was emailed to you)



REQUIRED: 
Cashier’s Check or Money order

for the exact amount. 
Personal checks or cash will not be accepted!

STEP 3:
Get a $50 money 
order or cashier’s 

check made payable 
to AREC. 

This is the Real Estate 
License Examination 

application fee
You are applying for approval to 

take the real estate exam

$50



STEP 4:
Make a copy of your

Proof of age of majority

You can use one of the 
following:

State ID

Driver’s License

Birth Certificate

Passport



STEP 5:
Make a copy of your 

60-hours Certificate of 
Completion

Make sure you sign the 
certificate before 

submitting

CERTIFICATE OF COMPLETION



STEP 6:
Make a copy of ALL 5 

items and submit to AREC

❑ Application for license examination

❑ Background Check 
Acknowledgement (BCA) form

❑ $50 cashier’s check or money 
order payable to AREC

❑ Copy of proof of age of majority

❑ Copy of Certificate of Completion 
from Vivid (name on certificate must match 
your driver’s license)



The next steps to the right are for 

AR Residents only! 

Non-residents will need to use a 

 paper fingerprint card which you can

get from the 

Arkansas Real Estate Commission.

Please refer to the AREC website for the

fingerprinting process for 

non-residents.

WHAT HAPPENS NEXT?

1. Applicant will receive an email from AREC with info on how to access 

the Background Check Portal

2. Applicant will make an online payment via the Background Check 

Portal for $36.25 plus a small processing fee.

3. Applicant will contact a certified fingerprint harvester or live scan 

operator for collection of fingerprints. (lists located in the white 

envelope received from Vivid)

4. The fingerprints are collected and submitted electronically to the 

Arkansas State Police (ASP) by the entity who collected your 

fingerprints.

5. Arkansas State Police will provide state and federal background reports 

to AREC. 

6. Once all steps above are completed, applicant will receive an email 

from Pearson Vue (real estate exam testing company) regarding how to 

register online to take the real estate exam. You will need to check your 

email frequently for this email (including SPAM and JUNK folders). The 

average paperwork processing time with AREC is 7-14 business days. 

7. You will need to show valid identification when you enter the Pearson 

Vue testing location. 

8. PLEASE NOTE: You may receive your approval to take your exam 

before you receive your request to have your fingerprints made.

ONCE AREC HAS RECEIVED ALL 5 ITEMS:



DID YOU PASS THE 
REAL ESTATE 

EXAM?
see copy of sample score report

1. If you passed your exam, the testing center will give 
you a printed score report.

2. You should thoroughly read the printed score 
report. There are additional forms that must be 
completed.

NEXT STEPS ONCE 

YOU PASS THE EXAM



ADDITIONAL 
FORMS TO BE 
COMPLETED

3. You must then log into your Pearson Vue 

account to print out and complete the 

remaining documents.

4. All documents must be signed as stated.

5. To then activate your license, the Principal 

Broker of the company you have chosen to 

work for must sign the forms.

6. The form must then be returned to the AREC 

with the $75 license activation fee. 

CONTINUED:

NEXT STEPS ONCE 

YOU PASS THE EXAM

You will not be able to conduct real estate business until your physical 

(paper license) has been received by the Principal Broker.
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